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Honoxenne
0 padore ¢ O0pAMIEHUAMHE IPAKIAH

1. O0mue nosiokeHus

1.1. Hacrosmee Ilonoxenne o pabore ¢ oOpameHusMH rpakiaH (gaiee Io
tekcry - [lonokenme) paspaborano s MyHMUIMIANBHOTO — IOMIKOJILHOTO
oOpasoBarenbHOro yupexnenus «Jlerckuit can xoMOuHMpoBaHHOro BHma Ne 89
«3opeHbka» I. Bosorael (manee mo TEKCTy - YUpexKIAeHHE) B COOTBETCTBHH C
tpeboBanusiMu Koncrutynmu Poccuiickoit ®enepanuu, PenepanbHOro 3aKoHa OT
02.05.2006 roma Ne 59-®3 «O mnopsake paccMOTpeHMs OOpamieHWid TIpakaaH
Poccuiickoit @enepamm.

1.2. Hacrosmee Ilonoxenne comepur nopsaaok npuema, perucTpanym, ydera,
paccmoTpeHus  ofpamieHdif rpakaaH B YUpeXKACHHH, NPOBEJICHHUS aHamu3a
MOPOKIAIOIMX UX NMPUYUH W XapakTepa, OCYIIECTBICHHE KOHTPONA 3a CPOKaMH H
Ka4yeCTBOM HMX MCIIOTHECHHUS.

1.3. Tlog obOpamenwsamMu B HacrosumeMm [lonokeHun cienyeT TIOHMMATh
U3JI0JKEHHBIE B YCTHOM WM NMUCHBMEHHOU (QopMe Kano0bl, 3asBIECHHUS U MPEIIOKEHHS
rpaXiaH.

OBPAIIEHUE TI'PAKIAHWHA (nanee - oOpamieHue) - HanpaBJIEHHOS B
Ynpasnenue oOpasoBanus AJMUHWCTpalmM r. Bomorasl wWim AOMKHOCTHOMY JIMLLY
MMCbMEHHOE TIPEUIOKEHNE, 3asBIICHUE WIIH xaio0a, a Takke YCTHOe oOparieHue;

HNPEJJIOKEHHUE - pekomenpaums rpakJaHWHa 10 COBEPHICHCTBOBAHUIO
ACATENbHOCTH YUPEXKIEHHS, pPa3BUTHIO OOLIECTBEHHBIX OTHOUICHWH, YIYYIICHUIO
MaTepUaIbHO- TEXHUIECKOI 0a3bl U MHBIX cep ACATENLHOCTH YUPerKICHNU,

SASIBJIEHUE - npocsba rpakaanmHa O COACHCTBMM B peaiM3aliiii €ro
KOHCTUTYLIMOHHBIX IIPaB M CBOOOJ MM KOHCTUTYLIMOHHBIX IpaB U ¢BOOOM APYTrHMX
JHLL, 100 COOOIIEHNE O HAPYUICHWH 3aKOHOB U UHBIX HOPMATHUBHBIX MPABOBLIX aKTOB,
HejocTatkax B padorTe ydpexaeHWMs H  JODKHOCTHBIX JIMI, JHOO KPUTHKA
JIEATEIBHOCTH YUPEHKACHUS U JO0KHOCTHBIX JIHII;

HKAJIODBA - npoceba rpakjgaHdHa O BOCCTAHOBJICHMH WM 3alllWT€ €ro
HAPYUICHHBIX NIPaB, CBOOO WM 3aKOHHBIX MHTEPECOB JAPYTHX JIALL.

XOJIATAMCTBO - mmcsMeHHoe ofpamieHre ¢ Tpocs00il 0 NPH3HAHWH 3a
JII[aMH OMpPEAEIEHHOr0 CTaryca, 1pas uiu cBoboa. Pabora ¢ oOpameHHsIMu rpaxaaH
ocymectBiasiercsi B coorBerctBuM ¢ Koncruryumeit Poccuiickoin ®enepaimn,
3aKoHO1arebCcTBOM Poccutickoi @eaepanyn u HactosmmM [lonoxeHueM.



1.4. Jlenonpou3BOACTBO 10 OOpAILECHHIO I'PAXKAAH BEACTCS OTAECIBHO OT JAPYruxX
BU/IOB JEJONPON3BOICTBA.

2.  Ilpuem, yueT u perucrpanns oopamennii

2.1.Ilpuem noctynusiuux obpaieHuit Bonaraercs Ha 3aseayromero MIOY Ne 89.

IIpu npueme nmuCbMEHHBIX 00paIIeHWiA:

IIPOBEPSETCS NPAaBUIBHOCTh UX a/IPECOBAHNS;

ITucema rpakaan ¢ INOMETKON Ha KOHBEPTE «JIMYHO» M aJApPECOBAHHBIE

00MECTBEeHHBIM OpraHu3aiisaM (POCOIO3HON OPraHn3aNyK) HE BCKPHIBAIOTCS,

a MepearoTCs M0 Ha3HAYCHHMIO. :

[TuceMma, MOCTABIEHHBIE HE MO HA3HAYCHUIO, HE3AMEUIMTEIBHO BO3BPAINAOTCS

[OYTOBOMY OT/AEIEHHIO CBA3H, HE BCKPBITBIMU /ISl OTIIPABIICHUSA apecary.

[Ipu BCKpBITAM KOHBEPTOB IPOBEPSETCS HATMINE B HAX MMACHMA U JJOKYMEHTOB.

IIucpmennpie OOpanieHus TpPaXAaH, B KOTOPBIX HeT moamucH, (paMuims He

yKa3aHa WIM HanucaHa Hepa30opuMBO, HE cojepKallhe [JaHHBIX O MecTe

JKATEIbCTBA WM paborel (yueObl) ampecara, NPU3HAIOTCS AHOHUMHBIMH W

PaccCMOTPEHHIO HE MOJIISKAT.

2.2. Bece BuOB NOCTYNAIOUIMX NHCHMEHHBIX OOpamieHuii M0JDKHBI OBITH
3aperucTPUPOBAHBI B TEYEHUE CYTOK CO JTHS UX MOCTYILUICHUS.

2.3. OmmbOYHO AOCTABICHHBIC IHMCHMA IMEPECHUIAIOTCS IO HA3HAYCHHMIO C
00s13aTe/IbHBIM COODIMEHNEM 3aBUTEIIO.

3. Perucrpanus oOpamennii rpaxian

3.1. IlocrynuBive nucbMeHHbIE 00paleHns rPaKIaH MOIeKaT 00s3aTeIbHOM
perucTpalyii B TEHEHHE TpPeX [AHEH ¢ MOMEHTa IOCTYIUIEHHS B JKYpHAlIE Yyd4era
3a4BNCHMI W OOpamieHuii TpaxAaH mno (opMe, NPEeAyCMOTPEHHOH  Y4YEeTHOI
KapTO4KOM.

3.2. Ilpn 1M4HOM TpueMe TPaKIaH MX NMUCHMCHHBIC UM YCTHbIE MPEIOKESHWUS,
3agBJICHUSA U XaT00bl TAKKE MOJIEKAT PErucTpaluu

3.3. Perucrpaimu moanexar Bce 00pameHus, B KOTOPBIX YKa3aHbl (hamuus,
WML, OTYECTBO M JIOMAUTHUIA aJpec 3asBUTESL.

3.4. PerucrpamMOHHBIA INTaMI € YKa3aHMEM [Jarhl MOCTYIUICHHUS U
PEerucTPallMOHHOI0 HOMEpPA TMPOCTABJISETCS B MPABOM HIDKHEM YTJIy IEPBOrO JIMCTa
NUCbMEHHOr0 OOpamieHus TrpaXJAaHWHA. PerucTpauuoHHBIM HHIEKC oOparmeHus
COCTOUT M3 HadaIbHOUM OYKBBI (haMHIIMM aBTOpA, MOPSAKOBOr0 HOMEPA IMOCTYIHMBIIETO
oOpaieHus 4epes3 Apods uHAeK ca Aelia 10 HOMEHKIaType.

3.5. [IloBropHbIM OOpalleHUsM 0OpUd MX MOOCTYIUIEHWH IPUCBAUBAETCS
pEerucTpalMoOHHbIN HHEKC NEpBOro odpameHus. B nmpaBoM BepXHEM Yrily MOBTOPHBIX
oOpamieHHii M Ha Y4YeTHBIX Kaprodykax jenaercs ortmerka «[IOBTOPHO» u
noaOHpaeTcs BCS NPEOUIECTBYIOMIAs Iepenucka. IloBTOpHBIM cleayeT CYUTarh
o0pamnieHue, NoCTYIUBIIEE OT OHOTO M TOr0 K€ JIMLA MO OJHOMY M TOMY K€ BOIPOCY,
€CIIM CO BPEMEHHM MOJa4yyl NEepBOr0 MCTEK YCTAHOBJIEHHBIN 3aKOHOJATELCTBOM CPOK
PacCMOTPEHMS WU 3aBUTEIb HE YIOBIETBOPEH JAHHBIM OTBETOM.

3.6. OOpamennst OJHOrO M TOrO e JiMi{a, MO OZHOMY M TOMY K€ BOIIPOCY,



HAIPABIICHHBIC PA3IMYHBIM aapecaraM, M MOCTYNMBINKE IS PACCMOTPEHHS B
aIMUHMCTPALIMIO  WIM  PYKOBOAMTENIO  YUPEXKIEHWS  YUUTHIBAIOTCS MO
PErucTpallMOHHBIM HMHECKCOM MNEPBOro odpameHus ¢ no0aBiIeHUEM Mepel UHACKCOM
Jiejla TI0 HOMEHKJIaType, Ha4MHas €O BTOPOro HoMmepa oOpalieHus, MOPSIKOBOTO
HOMEPA, NPOCTABISIEMOr0 Yepe3 ApoOb.

3.7. B nensix oOecrieueHMs CHUCTEMATH3aWH W OOJIErdeHUs IIOMCKA BEAETCSH
an()aBUTHBIN yKazarenb (paMunuii rpak/iad, OT KOTOPBIX MOCTYIIIN oﬁpamefmg

3.8. Kaproteka dopmupyeTcst B XpOHOJIOTHYECKOM NOPSIAKE.

4. llopagok pacemoTpenus odOpamennii rpaskian

4.1. ITocne perucrpauny, oOpameHus NEPeAAOTCs 3aBEAYIOIEMY Y UPEeXKICHNUS.
Yka3anusd 10 MCTOJNHEHHIO OOpallleHHMi AaroTCd 3aBeAYHOIMMM YUpeKICHHS  €ro
3aMECTUTENSM B (popMe pe30iroimu. Pe3omoys npocTaBiseTcs Ha JIAIEBOH CTOPOHE
MEPBOTO JTMCTa AOKYMEHTa Ha CBOOOAHOM OT TEKCTa MECTe, MEXAY aApecoM H
TEKCTOM. B cOCTaB pe30moimy BKIIIOHAIOTCSA CICAYIOMUE 3JEMEHTH: (paMuius |
UHUIAAIIBL UCTIOJHUTENSA, COASpKAHUE NSHCTBUM, CPOK UCTIONHEHWS, TUYHASA TIOITUCH
u jgara. Ecid  pe3omonus [pelycMarpuBaeT HECKOJNBKO WCIONHUTENEH, TO
OTBETCTBEHHBIM 33 UCTIOHEHUE CUUTACTCS YKA3aHHbIM NEPBBIM, EMY K€ M MepeiacTcs
opuruHaj 00paleHus1, OCTAIbHBIM HCTIOJHUTEIAM HAMPAaB/SIFOTCS KOTIHH.

4.2. 3anpemaercs HanpaBnATh OOpailleHUs /s HMX PacCMOTPEHUS TEM
JIOJDKHOCTHBIM JIMIIAM, YbH JAEUCTBUSA 00KaMyIOTCS B 0OpalliEHUN.

4.3. OOpamesus rpaxaad, NOCTYINHBIIME 3aBEAYIOIEMY  YUPEOKICHMS,
NePEeAATCS, IO/ POCIIUCH MCHIOTHUTENSIM U1 IPUHATHUS MEp.

4.4. OtBeTpl Ha OOpalIeHUs] MPEACTABIAIOTCS OTBETCTBEHHOMY 33 MOIITHCHIO
TOTO CrHelHaivcTa (meaarora), KoMy ObBUIO JaHO MOPYYEHHE, W AAPECYIOTCA Ha UMS
3aBEAYIOLIEr0 MOANMCABIIETO MOPYIEHHUE (PE30IOLMIO).

4.5. OOpameHuss CUMTAIOTCA paspelieHHBIMHM, €CIM pPAcCMOTPEHBI BCE
MOCTABJICHHBIE B HUX BOMPOCHI, [0 HUM IPHUHATHI HEOOXOIMMBIE MEPbl M JAaHBI
HCYEPIBIBAIOIIME OTBETHI, B COOTBETCTBHM C 3akoHoAarenscTBOM. OTBET Ha
MMChMEHHBIC O0OpaleHHs JAcTcd TONBKO B MUchbMeHHOHU (opme. [Ipu obpamenun Ha
JIMYHOM IIPUEME OTBET MOKET OBbITh aH B MMCbMEHHOM Wi ycTHOM dopme. B cnyuae
YCTHOrO OTBETa JEJIAeTCsi COOTBETCTBYIONIAA 3aMMCh B KapTOYKE JUYHOTO TpHEMA
rpakJaHdHa (HampuMep, 3asBUTENIO Pa3bACHEHO WIM C 3asBUTENEM IIPOBEICHA
Oecena). Pesynsrar mpuema moceTuteneif orMevaeTcs B KapTOYKE JTUYHO BEXYIINM
[pUEM.

4.6. O6pameHus ¢ OTBETAMHM HA HHUX, 3aBEAYIOIWI YUpexIeHUs MNepeaacT B
1I0YTY HavajdbHHKa YTpasieHus oOpaszoBanusd AJMUHHCTpanuu r. Bonorael wim ero
3aMECTUTEISIM B 3aBUCUMOCTH OT TOrO, KTO [1aBaji MOPYYEHHE Uil OKOHYATETHHOTO
[PUHATHS PELICHHUsS T10 MCIONHEHHIO oOpamieHus. Eciu OTBET He OTHPaBisIeTcs B
JAPYTYIO OpraHu3alMio Wi JO0JDKHOCTHOMY JIMILY, TO ITPOCTABISAETCS B JIEBOM BEPXHEM
yray Hamamach «B geno», nara ¥ nudHas DOAMMCH. ECIU s MOJHOTO pa3perieHust
obpaneHus rpaxaaHuHa TpeOyrTCs JONOJHUTENbHBIE CPOKH MCIIONHEHHS, B JIEBOM
BepxHem yray mnpocrasiusercs cinoBo «KOHTPOJIb» u obpamenue craButcs Ha
[OBTOPHBIA KOHTPOJIb.



4.7. Iloamucanubie OTBETHI Ha OOpAIEHUs] U 3aKPBITHIE «B JIC/IO» MEPENarOTCs
JUIs OTTIPABJICHNS 3aABUTENAM, IPYTUM OPTraHU3aIHsIM, JOJDKHOCTHBIM JIUIIAM.

4.8. Ilepen ornpaBkoii OTBETa 3afBUTENIO WM OpraHy, HarpaBUBIIEMY
oOpailenye i pa3spelieHus 3aMECTUTENb 3aBEAYIOMEro WM CreIHamicT 00s13aH
NPOBEPUTH HANWYWE BCEX CTPAHWI] OOpamieHus W OTBETAa HA HETO, NMPABWILHOCTH
ohopMIEHMS W aJPECOBaHNS, " HAIWYHE TOANWCEH, TPWIOKECHMI (eCIM TaKOBBIE
HMMEIOTCS), CCBUIKM HAa HOMED W JaTy HalpaBJIeHHOTO B aapec YIpaBJeHHS
o0pa3oBanus AJMHHHCTpALMU I. Bonorasl o0pameHus, cenaTh COOTBETCTBYIONIUE
OTMETKH 00  HCIONHEHWH, 3aperucTpUpoBaTh B JKypHAle  HMCXOAsmiei
KOPPECTIOHIEHIMH ¥ TONIBKO I10CIIE 3TOr0 OTIIPABUTH MO TIOYTE.

49. B caydae, ecnd B INUCBMEHHOM OOpamEHMM HE yKazaHbl (paMuius
rpakJIaHyHa, HANPaBUBIIETO OOpamieHWe, ¥ MOYTOBBIM aApPEC, MO0 KOTOPOMY JIOJDKEH
ObiTh HAmpPaBICH OTBET, OTBET Ha oOpameHwe He naercs. EciM B yKa3aHHOM
oOpalleHNH COJAEP)KaTCs CBEJCHWS O [IO/rOTABIMBAEMOM, COBEPIIACMOM WM
COBEPHICHHOM MPOTHBOIIPABHOM JACSHHH, a TaKKe O JIMLE, €ro MOAroTaBIHBAOLIEM,
COBEpHIAIOIIEM WJIA COBEPIIMBILEM, OOpalleHUE TMOJIEKUAT HANpaBiICHUI0 B
roCyAapCTBEHHBIHM OPraH B COOTBETCTBUHM € €0 KOMIIETEHIUEH.

4.10. O6pamenue, B KOTOpOM obOxanyercs cyAeOHOe pelieHHe, BO3BPAMACTCS
rpaXJaHiHy, HanpaBHBIIEMY OOpalIeHHE, C PA3bICHEHWEM IOpAIKa 00KanOBaHUA
JAHHOTO Cy1e0HOr0 PEeIICHUS.

4.11. Ilpu noay4eHMH MMHMCHMEHHOrO OOpalieHus, B KOTOPOM COAEPKarcs
HEIEH3ypHBIE MO0 OCKOPOMTE/IbHbIE BBIPD@KEHUS, YIrpo3bl U3HU, 300POBBIO H
MMYIIECTBY JO/DKHOCTHOTO JIMIIA, @ TAloKe WICHOB €ro CeMbW, BIpPaBe OCTABUTH
obpaienue Ge3 OTBETAa MO CYIIECTBY MOCTABIECHHBIX B HEM BOIPOCOB M COOOIIUTH
rpakKIaHyHy, HaMpaBUBIIEMY OOpalleHHWe, O HEAONMYCTUMOCTH 3JI0yNoTpedIeHus
1IPABOM.

412. B cnyuae, ecnu TEKCT MHMCbMEHHOro oOpameHus HE NOJIAeTCs
NPOYTEHHIO, OTBET HA OOpalleHUE HE JAeTCS U OHO He MOJUICKUT HAINpAaBJICHHUIO Ha
paccMOTpeHHEe JOJLKHOCTHOMY JIHITY, O 9€M COOOIIAeTCs rpaKJaHiHY, HAlIPaBUBILEMY
oOpauienue, ecii ero pamunus ¥ No9YTOoBBIN agpec NOAKAIOTCA NPOYTSHUIO.

4.13. B ciyuae, ecid B NUCbMEHHOM OOpallleHHHM TpakKAaHUHA COAEPKUTCS
BOIIPOC Ha KOTOPHIii €My MHOIOKPATHO /1aBATUCh MUCbMEHHBIE OTBETHI 10 CYIIECTBY B
CBS3W C paHee HampaBIEMBIMH OOpaleHWsIMH, W TIPM OTOM B OOpameHun He
OPHUBOJIATCS HOBBIE JOBOJBI WM OOCTOSTENLCTBA, 3aBEAYIOIIMN YUPEXKICHUS THO0
YIIOJJTHOMOYEHHOE Ha TO JIHIO, BMPaBe NPHHATH pEMEHHE O OE30CHOBATEIBHOCTH
OYepeaHOro oOpameHus: W MPEKPaUICHHN MEPeluCKH C TPAKIAHHHOM II0 JaHHOMY
BOMPOCY TIPU YCHOBUM, YTO VYKa3aHHOE OOpamicHWE W paHee HaNpaBIsgeMbIe
oOpaieHuss HanpaBsUMCh B YupexkacHue. O [JaHHOM pEIICHHHM YBEIOMIIIETCH
rpaX/IaHKH, HAIPAaBUBIINI o0palleHKe.

5. Cpoku paccmMoTpernsi o0pamenuii rpazxian.

5.1. OOGpamenus rpaxk/iaH, MOCTYNHBIIKNE B YUYPEKIACHHE, PacCMaTpUBAOTCS B
Tegenue 30 aHEH co THS perucTpaluy oopalieHus.

52. B Ttex ciyuasx, Korja IS paspemeHus oOpameHus HeoOXoIuMo



IPOBEJICHUE CIENHMANBHON NMPOBEPKH, MCTPEeOOBAHUE JOTOIHHATEIFHBIX MaTEPHANIOB,
aub0 NpUHATHE IPYTMX Mep, CPOKH paspelieHus OOpalleHH 10 NHCHMEHHOMY
OOpaINeHMIO MCIOIHUTEII ¢ NOAPOOHBIM OOOCHOBaHWEM, MOTYT OBITh, B IOPSIKE
UCKITIOYEHUS, TIPO/UIEHBI 3aBEAYIOIUM 100 YIOJHOMOYEHHBIM Ha TO JIAIIOM, HO HE
Oonee uwem Ha 30 pmHeH, yBeIOMUB O MPOMJICHWH CpPOKAa €r0 PacCMOTPEHHMS
rpaxaHuHa, HAPaBUBIIErO O0pameHue.

5.3. Ilpeanoskenus, 3asBieHUs U Kano0bl, B PE30JIOIMA KOTOPBIX ObLI yKa3aH
KOHKPETHBIH CPOK MCIIOJHEHUS - HCTIOMHSAIOTCS B IAHHBIE CPOKH. '

6. Opranu3anns JAYHOrO NPHEMA PAXKAAH

6.1. Ilpuem rpaxgan B MJIOY Ne 89 penyr:3aBeayrommii  YdpexaeHwus,
3aMECTUTENIh 3aBEAYIOMIEro M0 aJIMHHHCTPAaTUBHO-XO3SMCTBEHHON pabore, crapuimii
pocrrarens. llpueM npoBoOMTCA B COOTBETCTBHHM C YTBEP)KIECHHBIM Ipa(HKOM
npuema.

6.2. Ilpu Ju4HOM TpUEMe TPAKAAHUH  NPEABSBISET  JOKYMEHT,
YIOCTOBEPSAIOLIMI THYHOCTb.

6.3. B cuyuae, ecnu HM3I0XKEHHbIE B YCTHOM oOpaumieHuM (axrbl u
00CTOATENBCTBA ABJIAIOTCS OYEBHIHBIMA M HE TPEOYIOT NOMOIHUTEILHOM TPOBEPKH,
OTBET Ha 00panieHUeE ¢ COTJIacus TPaKIAHUHA MOXKET OBITh /IaH YCTHO B XO/€E JIMYHOTO
nmpueMa. B ocTanbHBIX ciy4asX [Jaercs IHACBMEHHBIM OTBET MO CYIIECTBY
TIOCTABJICHHBIX B OOpaIlleHu BOIPOCOB.

6.4. Bo BpeMs IMYHOrO INpHEMa KaXK/IbIH TIPOXJAHUH UMEET BO3MOXKHOCTH
chejiaTh YCTHOE 3asBjicHME JUOO0 OCTaBUTh IMUCHMEHHOE OOpalIeHHE MO CYIIECTBY
MOTHAMAEMBbIX UM BOIPOCOB. [lucbMeHHOE OOpameHue, MPUHATOE B XO[€ JIUHHOTO
npueMa, MOJISKUAT PErHCTPALMU U PACCMOTPEHHIO B YCTAHOBJICHHOM IIOPSIKE.

6.5. B ciydae, ecnu B 00palieHUn COAEPIKATCS BOMPOCH, PEIICHHE KOTOPBIX HE
BXOJUT B KOMIIETEHIMIO YUPEKACHUSA, MPOKAAHUHY JAETCS pasbiICHCHHE, KyJa H B
KaKkoM MOPSIKE MY CIEAYET 00OpaTUThCH.

6.6. B xome nu4HOro ImpuemMa TIpPaXIaHWHY MOXKET OBbITh OTKa3aHO B
JaTbHEHIIEM paccMOTPEHHM OOpallieHusi, eClIH €My paHee ObUl JaH OTBET TIO
CYLIECTBY IOCTABJIEHHBIX B 00OpalllEHUH BOIIPOCOB.

6.7. Tlpu HeoOXOAMMOCTH [JIsI PACCMOTPEHHSA TMOCTABICHHBIX 3aABUTEIEM
BOIIPOCOB HA TPUEM TPAKIAH MOKET ObITh MPHUIIAINCH CHCHUATUCT WIH IIeAaror
rpymisi (10 J0rOBOPEHHOCTH)

7. KouTpoJib 32 cBOCBpPeMeHHbLIM paspemenneM oOpamennii rpaxiaan

7.1. Ha xaxnoe oOpamieHHE 3aBOJMTCA KOHTPOJIbHAS KapTOUKa CpPOKOB
paccMOoTpeHus 00paleHuii rpask/1aH.

7.2. OOpamenusi TpaxaaH, HA KOTOPBHIE AAOTCA TMPOMEKYTOUYHBIE OTBETHI, C
KOHTpOJSi He cHuUMarwTcs. KOHTpoib 3aBepmiaeTcsi TOJNBKO I[10CHE BBIHECEHUS
OKOHYATEJIbHOTO PEIICHUST M TPUHATHI MCYEPNBIBAIOMIMX MEP MO0 Pa3speLICHHUI0
NPE/UIOKCHUS, 3asBICHHASA U HKaT00BbI.

7.4. PeuieHue O CHSATHM C KOHTpPOJs oOOpamieHuil rpaxiaaH TPUHAMAET
3aBeYIOMIMH, KOTOPBI JaBajl MOPYYEHUE 110 UX PACCMOTPEHHUIO.



7.5. 3amecTuTeNb 3aBEAYIONIEro M0 aAMUHUCTPATHBHO-X03SUCTBEHHOI paboTe,
CTapUIVii BOCHHUTATENb WM [0 UX MOPYYCHHUIO APYTHE MODKHOCTHBIE JIMIA JIOKHBI
OCYLIECTBIIATh B MpeAcnaax CBOCH KOMIETEHIMH KOHTPOJIb 3a COOIIOACHUEM MOpsIKa
paccMoTpenuss ofpameHuii TpakiaH, aHAIM3UPOBATh COJEPIKAHME MOCTYIAOIIMX
oOpauieHuii, NPUHUMATL MEpHl 10 CBOCBPEMEHHOMY BBISIBICHHIO M YCTPAHEHHIO
NPWYHH HAPYIIEHHsS 1PaB, cCBOGOI ¥ 3aKOHHBIX HHTEPECOB IPAXK/IAH.

7.6. KonuuecTpennbidi avanm3 oOpameHuii TpaXaad M aHAAM3 Xapakrepa
oOpareHuit rpaxaaH MPOBOIHUTCS SKEMECTIHO, €XKEKBAPTAIHLHO W KEr0/THO.

7.7. AHanuTU4YecKwe CHpaBKH TEKYyIIEero Xxapakrepa oOpamieHHii TrpakIaH,
COIMANBLHOrO CTaTyca 3asBUTENEH, pe3yIbTaTOB TNpHEMa COCTABIISIOTCS MO Mepe
HaJ00HOCTH.

8. Cocrasienne HOMEHKIATYPbI Jejl. DopmupoBanume Jea AJas
NOCJIeAYIOIIero XpaHeHus H HCNo.Ib30BaHus B pabore.

8.1. OOpamenus rpaxaaH, KOIMMH OTBETOB (MEPBbIA OSK3eMIUIAP OTBETa
HaMpaBJIAeTCs 3a9BUTE0) HA HUX M JOKYMEHTHI, CBS3aHHBIC C MX pa3pelleHHeM, a
TAKKE JOKYMEHTbl [0 JMYHOMY @pueMy rpakigaH (opMUpYHOTCS B Jena B
COOTBETCTBHHM C YTBEPKACHHON HOMEHKIIATYPO# Jien YupexaeHus.

8.2. HoMeHkiiarypa Ziei €XeroJHo IepecMarpyuBaeTcs, Ipu HEOOXOAUMOCTH B
HEe BHOCATCS COOTBETCTBYIOUIME U3MEHEHUS, JOMOJHEHHUS U COTJIACOBBIBAKOTCS

8.3. Jlena B HOMEHKJATYpE pacHoONaralTCcs MO CTEIeHM 3HAYAMOCTH
BKJIFOYEHHBIX B HUX JOKYMEHTOB.

8.4. UnpexcoMm Jieia B HOMEHKIATYpe SBISICTCS €ro OpsSAKOBbIA HOMED.

8.5. Kaxioe oGpaiieHue 1 BCe JIOKYMEHTBI 110 UX PacCMOTPEHUI0 JOpMUPYIOTCS
B OTJEIbHOE JeN0-TanKy W PacrojararoTcsi B XpOHOJIOTHYECKOM Mopsake. B ciaydae
MOTYYSHHS TOBTOPHOrO OOpameHUs WM MOSBICHUS AONOJIHUTEIBHBIX JOKYMEHTOB
OHHM MOAIMUBAOTCA B JIENO0, KOTOPOE ObLI0 C(HOPMHUPOBAHO paHEe.

8.6. Ilpu dopMHupoBaHMH [l MPOBEPAETCA MPABHILHOCTH HarpaB/ICHHA
JIOKYMEHTOB B JI€JI0, WX TONHOTA (KOMIUIEKTHOCTH). HepaspemenHsie MpeuioKeHus,
3asBJICHUA U JKajnoObl Tpak[aH, a TaKkKe HEMPAaBUIBHO O(QOPMIECHHBIE JIOKYMEHTHI
TO/IIMBATh B JEJIO 3apeniaercs.

8.7. OTBETCTBEHHOCTD 3@ COXPAHHOCTH HOKYMEHTOB 1O OOpallieHusM rpaxiaH
BO3JIaraeTcs Ha JOKYMEHTOBEAA OTBETCTBEHHOTO 3a paboTy ¢ 0OpameHusAMI IPayk/IaH.
Cpoxu XpaHeHus JOKYMEHTOB I10 OOpAIEHUAM TPaX/IaH ONpPEACIsoTCa S-TH JIETHUM
CPOKOM XpaHeHus. B HeoOXOAMMBIX Cly4asX HA3HAYCHHOW IMPUKA30M 3aBEAYIOLIErO
YUPEKACHUST IKCIEPTHOM KOMUCCHEH MOXKET OBITh MPHHATO pelIeHue 00 yBEIUICHUHN
CPOKAa XpaHEHUS NPETIOKEHUH rpask1aH
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